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D. SELECTION PROCESS

1. Theapplied candidates for the posts shall be required to undertake a Computer Based Test (CBT).

2. The options for selection of exam centers needs to be filled up as per prafarence. Based on preferance, date of application and availability, test centars will be allotted through
computer-based program. Any request regarding change in venue/dateftima of the examination will nol be entertained. The fist ol examination centres is detailed at (1) (2).

3. The CBT will be conducted for total 100 guestions and each correct answer will carry 01 mark and time allotted 120 minutes. The guestions will be of MCQ types with one mark:
each, The guestion shall be on respective technical (Demain) subjects (680%) and general awareness (40%).

4. Theguestion shall be in English and Hindi language only.

5. The answer key to the guestion will be displayed in the NALCO website www.nafcoindia.com three days after the CBT along with Objection management related to the

concerns of the candidates, if any, related to guestions and answer keys-of the examination. Candidales can register thelr objection within three days of the answer key being

posted on the website.

For posts from 3. Mo, 11010, selection shall be based on Computer Basad Test (CBT jonly,

For posts from Sl Mo, 11 1o 14, the selection will be made through CBT and Trade Test The welghtage for CBT and Trade test shall be 0% and 40% respeclively.

Based on the performance in the Computer Based Test (CBT)f CBT & trade tesi, the organizational requirement, the vacancies in the discipline and reservation points as per

the Presidentizl Directives, the candidates will be called for original docurments verfication and pre-employment medical examination. The candidates shall submit the self-

attested copy of online application, admit card, e-Receipt of application fee, ID proof and documents uploaded at fime in the online portal along with their cniginal documents

during verification of documents by a Commitlee, if called for, Any inadequacy/deficiency/discrepancy/mismatched or non-submission of required documents of the candidates

his/her provisional selectionand candidature shall ba rejected forthwith. Any undertaking/ request of the concemed candidats an this account will not be entertained at all.

4. Mere meefing the advertised specification and appearing in the Computer Based Tast does not entifie a candidate to be called for verification of documents. The management
reserves the night to raise the minimum eligibility standards/crileria by taking into account the standard of gualification and/or experience to restrict the number of candidates for
assessment.

E. MEDICAL FITNESS

4 The final placement of the candidate in the Campany will be subject to the selected candidates being found medically fil by the Company's Medical Officer/Board for the post(s)
for which they have been selected. The decision of Medical Board constituted by the Company will be final and binding.

F. PLACEMENT

4 The candidate has tooptfor the post applied for either at S&P Complex, Angul or M&R Complex, Damanjodi against the respective vacancy (at Table-A) only while filling up the
application. During the prabation period and/or after absorption, selected candidates may be posted in the NALCO's establishments anywhara in India or abroad orany of the
subsidiariesfoint ventures/business associates of NALCO & is transferable-as per the organizational reguirement. The selected candidates may be assigned jobs! functions/
assignments related to their area as par the requirements of the Company including shift oparation.

'G. RESERVATIONS AND RELAXATIONS
1. Reservationsirelaxations for SCST/OBC (non-creamy layer) /Economically Weaker Section (EWS VPergon with Benchmark Disability {(PwBD)(degree of disability 40% or above)

[Ex-senvicemen candidales as per Government guidelines ane applicable. In case of increasa or decrease in Ihe number of total posts, the number of reserved category posts will
vary in accordance tothe Govt. guldelings. Further, the Presidential Directives on refaxed standards for PwBD will be followed, wherever it may be required to do so.

2. Reservation for PwBD | Ex-serviceman (ESM) shall be on horizontal basis as per tha prevailing rules: If suitable ESM candidates are not available for filling up posts for ESM,
the same will be filled up by candidates other than ESM. The ESM candidates are reguired to submit thelr all relevant documents/declaration along with their application form as
per Govt. guideiines/Notifications from time to time for their aligibility to availing concessions/refaxations, failing which thair candidature is lable to rajection in the event of
inadequacy/deficiency found al any stage before or after the verification of eriginal cerdificate/documeants,

3. EWScategory mayalsoapply for the posts, provided they meeat the eligibility eriteria prescribad for UR category,

4. Forclaiming the benefit of reservation/ concessions applicable for PwBDs, the candidates shall have o submit & disability cerlificate as per the provisions of Chapter-Vil (Rule-
17 to Rule-20) of the Rights of Persons with Disabilities Rulas, 2017 of the Notification No, G.5.R. 591(E) dated 15.06.2017 issued by the Ministry of Social Justice. and
Empowsarmenl, Governmeant of India. The candidates would be required to Turnish valid disability certificale duly stamped and signed by a medical panal empowered for the
porpose and should comprise of 3 medical practitioners of Govt. hospital or medical board attached to Special Employment Exchange for the handicapped.

5. Appointment fo some of the vacancies will be offered to the PwBD candidates after considering the nature of duties and responsibilities of the assignment, location, ete, and
also considering thal the disability is not likely lo inlerfere with the performanes and withoul possible deterioration of his/hier health. However, the final appointment and
placemeni would be based on candidates’ medical fitness with respect te the job requirement of the identified posts,

6, Category of SCAET/OBCINCL)YPWBD (Ex-servicemen/EWS ance filled in the online application form will not be changed, The reserved calegory candidales are reqguired o
upload the requisite certificale in the prescnbed format of Government of india, issued by the Compeatent Authonty in the online application form as well as submit the same at
the time of verification of original cerificates/raquired documents, if called for.

7. Wihe SC/STIOBCINCLYPWEBD /(Ex-servicemen/EWS certificale has beenissued in language other than English/Hindl, the candidates will be reguired to submit a self-certified
copy of the same sither in English or Hindl.

8. The OBC candidates who belong to "Creamy Layer” are not enfitted for concession sdmissible to OBC category and such candidates have to indicate their category as
Unresarved (UR). The OBC (Mon-Creamy Layer) candidates are reguired to submit requisite certificate in prescribed format of Government of India, from a Competeant
Authority issued in the current financial year. The name of the caste and community indicate in the OBC (Non-Creamy Layer} cerdificale must appear in the Central list of Other
Backward Classes. Further, OBC candidates will have to give a self-undertaking Indlcating that they belong to OBC (Non-Creamy Layar) category also at the time of Computer
Based Test (CBT) as per the application form which will be availablein the NALCO website.

8. The EWS candidates are required to submit requisite Income and Assets Certificate issued by the Competent Authorily in preseribed format for the current financial year.
Further, EWS candidates will have to give a self-undertaking indicating that they belong to EWS category also at the time of Computer Based Test (CBT) as per the application
form which will be available in the NALCO websile.

10. The upper age limitis relaxed by 5 years for SC/5T, 3 yaars for OBC (Non-creamy layer), 10 years for PwBD -Un-reserved (UR), 13 years for PwBD -0BC {Non-Creamy Layer)
and 15 years for PwBD -SC/ST candidates. The maximum upper age limit in respect of PwBD candidates s 56 years. However, relaxation In age for SCIST/OBC (NCL) is
subjectto availability of vacancy for the particular category.

11. Relaxation of five yearsin age will be extended to the candidates who had erdinarily been domiciled in the Union Territory of Jammu & Kashmir and Union Territory of Ladakh
fram 001.01.1980 10 31.12.1989. Ex-Servicemen and children/family members of those who died In (hea riots of 1984 will gt refaxationas perdirsctives of Govl. of India,

12. The internal candidates may-apply along with other candidates provided they are serving in the next lower grade at least for one year and should be confirmed employees &
there will be no upper age limit. The internal candidates alse have to mesat the job specification as per notification/advertisement. However, thelr cases will be governed as per
the ridles of the Company,

13. S&P Complex, Angul; In cass of candidates whose lands have been acquired for NALCO projects at Anguland possess the relevant certificate issued by the land acguisition
authorities of State Government In the name of self er in the name of parents or grandparents and none of thelr famlly member are employed in NALCO against the land
acquired, may be considered provided he /she meats the qualification, experience and age eriteria. The maximum age limit is 40 years for land ousted persons as on
21.01.2025, The relaxation will be applicable for the posts adverlised for S&F Complex, Angul only.

14. M&R Complex, Damanjodi: In case of candidates whose lands have been acquired for Malco project at Damanjodi and possess the relevant certificats issued by the land
acruisition authorities of State Government in the rame of self or in the name of parents or grandparents may be considared provided he /she meets the qualification,
experience and age criteria. The maximurn age limit is 40 years for land ousted person as on 21.01.2025. The relaxation will be applicable for the posts advertised for M&R
Complex, Damanjodi only,

15. Further, the land ousted candidates are required to submit all supporting documeants including land documents; legal heir cerificate isaued by the Govl, aulhorities, declaration
showing nominee particulars and relationship between the candidate and land oustes by the candidate in non-judicial stamp paper of Rs.25/- as per the prescribed format
provided below (Candidate needs to take carg 1o choose the correct declaration | e, aither for S&P Complex or M&R Complex as applicatile) by way of Affidavit before the
Execulive Magistrate, failing which candidature will nol be considered. On the other hand if the document submilted or the declaration made ar information fumished by the
candidate are found to be false or incorrect at any peint of time or there has been supprassion of any facts, their candidature will be terminated forthwith without any notice or
assigning any reason,

H. APPLICATION FEE

The GenerallOBC{NCLYEWS candidates are required to pay Bs. 100/~ {Rupeeas ong hundrad) only towards Application Fega.

Mo application fee will be charged from SCIST/PwBD/Ex-Servicemen/ land ousted! intemnal candidates.

Candidates can optto pay through dedicated bank account, net banking or through debit /credit card, Fee shall not be collected by any other mode.

Application fee/Registration Fee s non-refundable under any circumstances. Candidates are therefore requested to verify thelr eligibility before paying the
application/registration fee and tafill in the payment details carafully.,

To avald last minute rush, candidales are advised to apply well in advanca,

.HOWTOAPPLY:
Candidales must apply online through the official website of NALCO Le. www. nalcoindia.com Applications received through any other mode/means will nol be accepted and
will be summarily rejected. To apply online, visit our website www.nalcoindia.com go to “Gareer == Career NALCO SUPT [ Paramedical Recruitment 2024-25".

Candidates need to reglster themselves In the website as per instructions.

After submitting the online application, uploading the required documents, the candidates are required to take print out of the finally submitted online application and ratain the
same with them.

Candidates are not reguired to submit to NALC O either by post ar by hand the printouts of their enline application form or any other document(s).

In case they are shortlisted for document verification, they will be required to submit the self-attesled printouts of online application form, the upinaded documents, admil card
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along with originats, in support of their eligibility, No other documents ather than the

uploaded documents will be enterlained during verification. The following self- atlested

documenis needs to be uploaded during filling up the application:

I. Document in support of Date of Birth proof (Birth certificate issued by
statutory authorities or Class X pass & marks certificate).

il. Latest Caste/ Tribe certificate [for SC/ ST/ OBC (NCL)/EWS candidates as
applicable in the prescribed format issued by the Competent Authority as
prescribed by Governmeant of india.

ili. Disability certificate in the prescribed format issued by the Competent
Authority

iv. Ex-servicemen eligibility proof with declarations as per latest Govt
guidelines {in case of Ex servicemen candidates),

¥. Valid Employment Exchange Registration Card.

vi. All Certificates! Testimonials in respect of qualifications (Refer Table A).
vil. Exparlence certificate if applicable issued on the letter head of the

Organisation in the givan format, offer of appeintment, last pay slip.

6. The candidates can apply for only one post. If a candidate submits multiple
applications for a single post, the latest application will be considered and restof the
applications shall be rejected. in case a candidate applies for multiple posts, his
candidature shall be summanly rejected. Application form once submitted cannot
be modified, hence utmast care should be taken to furnish the comrect details befora
submitting the online application form

7. Candidates are advised in theirown interest to apply onling much before the closing
date and time of the submission of application form and nat to wait till the last date
for submission lo avioid the possibility of congestion in server tolog on ele. for which
MALCOwill not be responsibla.

8. Beforeapplying online, candidates should;

i. Scan their Photograph (4.5cm # 3.5cm) and Signature, Please ensure that the

size of the scanned image is not mora than the specifications.

ii. Signature in CAPITAL LETTERS will NOT be accepted.

jii. Candidature of candidates who have uploaded illegible! blurred photographs |

documents and [ or signaturas will be cancelied,

iv. Keep the necessary details/documents ready to make Online Payment of the

requisite application fee/ intimation charges.

v. Have avalid personal email ID and mobile number, which should be kepl active

till the completion of this Recruitment Process. NALCO will send infimation to

download E-Application Status Cedificate, E-Admit Cards, Call Letter for
documeants verification and other communication only at registerad amail ID/Mobile

Mumber of candidates. Hence under no circumstances, the candidates should

provide email 1D of anybody else. In case a candidate does not have a valid

personal e-mail 1D, heishe should oreate histher own e-mail 1D and mobile number
before applying on-line and must maintain that email account and mobile number
during the course of recruitmant process.

8. The candidale can give three choices of preferred examination centres out of the
following: Bhubaneswar, Angul, Koraput, Cuttack, Pur, Balasore, Rourkela,
aambaipur, Dhenkanal, Berhampur Jeypore, Bhawanipatna, Delhl, Mumbal,
Chennai, Visakhapatnam, Kolkala & Guwahali bazed on prelerance, date of
application and availability, test cenlers will be allotted through computer based
program. Any request regarding change in venue/date/lime of the examination will
not be entertained.

MOTE:
Candidates are required to submit along with their applications all certificates In support
of their claims regarding age, educallonal gualifications etc. as enlisted above at (1) (5)
(How to apply). The candidates applying for the examination should ensure that they
fulfill all the eligibility conditions as mantioned in the notification Tor appointmeant Lo the
post applled for on or before the |ast date of submission of application form. Their
admission at all the stages of examination/documants verification for which they are
admitted by NALCO, will be PURELY PROVISIONAL subject to their satisfying the
prascribad eligibility conditions. If on verification al any fime before or after the
computer basad test, varification of identity, documents, it is found that they do not Tulfill
any of the eligibility conditions, their candidature for the examination will be cancaelled
by NALCO.

If any of their claims is found to be Incorrect, they may render thamselves liable to
disciplinary action by NALC O as deemed filand mainly as reproduced below:

i1}Acandidate whao is or has been dectared by NALCC to be guilty of;

a} Obtaining support for hisfher candidature by the following means, namely: -

i, Offering illegal gratificationto, or

il. Applying pressure on, or

fii. Blackmailing, or threatening to blackmall any person connecied with the conduct
of the examination. or

b) Imperscnating, or

£} Procuringimpersonation by any person, or

d) Submilting fabricated documents or documents which have been tamperad with,
or

e} Uploading irrelevant or incorrect pholo and sianature in the application form in
place of actual photo and signature, or

f) Making statements- which are incorrect or false or suppressing matenal
information, or

o) Resorting to the following means in connection with his/her candidature for the
examination, namely

I, Obtaining copy of guestion paper through improper means,

fi. Finding out the particulars of the persons connectad with secrat work refating to
the examination.

iil. Influgncing the examiners, or

h) Being In possession of or using unfair means during the examination, or

i} Whriting obscene matier or drawing obscene sketches in the scripts, or

1} Misbehaving in the examination hall including tearing of the scripls, provoking
fellow examinees (o boycoll examination, creating a disorderly scene and the
like, or

k) Harassing or doing bodlly harm o the staff employed by the NALCO for the
conductof  fheirexaminations, or

I} Being in possession of or using mobile phone, pager or any electronic equipmeant
or device or any other eguipment capable of belng used as a communication
device during the examination; or

m) Violating any of the instructions Issued to candidates slong with their Admission
Cartificates parmitiing them to take the examination, or

n} Attempling lo commit or abetling as the case may be, of all or any of the acts
specified in the foregoing clauses; inaddition to rendering himselt'therselfliable to
criminal prosecution, ba liable

i1} To be disqualified by NALCO from the examination for which he/she is a candidate
andlor

() Ta be disgualified by NALCO from any examination or selection held by them;

B
(lii)To face disciplinary action under the appropriate Rules if already in sarvice under
Government,

J. Steps for Applying:

STEP- (SIGN UP):

1 Candidates can apply online by wvisiting the NALCO's official website e
www.naicoindia.com go to “Career -> Career NALCO “SUPT & Paramadical
Recruitment 2024-25",

2 Candidates will get the instructions page and they will have to accept the terms &
conditions by ciicking ‘| Agree' Checkbox given below and pressing the 'Start’
buttor,

3 Applicant needs fo sign up first with their valid Mobile Number,

4 The One-lime Password and login details will be sent at the E-mall IDMabile
Mumber provided, so candidates are advised fo varify the correctness of the Email
1D-& Maobile Mumber before proceading furtiher.

STEP-I:

5 The candidate should now login and the candidates should now fill up all the
desired information in the online form about himself [ hersalf correctly and upload
hisiher photograph, signatures and documents as explained at (1) (5) (How to
apply). Click on the "Pre-view” lab and check whether the particulars filled correctin
all respects. In case of any error, the same can be edited before finally clicking on
“Submit" tab, However, Candidates are not allowed to change the Email-10, Mobie
Mumber, Candidale Name, Post and choice of post under the concerned Unit!
sactorvacancy.

6 On successiul submission of on-line application, candidates are advised nol o
attempt for re-registration for the same post. In case of multiple registrations for the
same post, the one with the highest registration number will be considered as the
final application. Candidate s required to download the online form generated by
the Systern with unigue registration number, which may be retained for future
referancs.

STEP- lll: Guidelines for Remittance of Application Fees

7. HOWTO MAKE PAYMENT -
PLEASEFOLLOWTHE ON SCREEN INSTRUCTIONS

8. Last/ Closing Date for Receipt of online Application(s);

The candidates are required to fill the spplicationiz) online by login into link provided on
NALCO's website www.nalcoindia. com and complated application(s) in all respect can
be submilted up fo 21.01.2025 (8.00 PM) after which the link will be deactivated. Any
application received after closure of the link or received through any other mode of
communisation shall not be considersd under any circumstances.

K.INSTRUCTION TO THE CANDIDATES:

a) The candidate should ensure thal heishe fulfills the eligibility crileria and other
conditions as mentionad in this advertisement. Mere submission of application or
meeting the advertised specification and appsaring in the Computer Based Test
does not entitte the candidates' sligibility for the post. In case it is detected at any
stage of recruitment/ selection/aven afler appointmsant that the candidate does naot
fulfill the eligibility norms andior that hefshe has fumished any incomect/false
information or has suppressed any material fact{s), hisfher
candidature/appointment will aulomatieslly stand cancelled, as the
candidature/appointment would be deemed as void abinitio,

b} The e-mall id mentionad in the applicalion farm must remain valid for one vear, All
future. communication with the candidates will take place through e-mail only.
NALCO will not be responsible for any lossinon-delivery of e-maillany other
communication sent, due to invalidiwrong id or due to any other reason.

£} Candidates are also advised to visit the career section of NALCO website
www.nalcoindia.com reguiarly for latest updates as no separate communication
will be sent.

d) Candidates working in PSUs [/ any Govt. organization should generally apply
through proper channe! or produce 'No Objectlon Certificate{NOC] at the time of
Computer Based Test (CBT)/venfication of original certificates/documeants,
However, in case he fails 1o produce the same, the candldate would be allowed to
provisionally appear in the test and his candidature for appointment will be subject
o submission of original release arder.

g) Candidates will not be permitted to appear for the Camputer Based Test (CBT), if
original and valid photo identification is not presented along with the call letter,
DBuring registration of candidates, capturing finger and photo of the candidates will
be made on examination day atthe vanue.

i The candidates those who will e provisionally selected for the applied post will be
required to produce the following with originals in order of ment when called, for
verification. The candidafure is liable fo rejection In the event aof
inadequacy/deficiency found at any stage before or after the verification of original
cerfificate/documents and is subject to fulfiiment of terms & conditions laid down in
the Advertisemenl.

i. Document in support of Date of Birth proof [Birth certificate issued by statutory
authorifies or Class X pass/ marks cerdificate)

. Latesl Casle/ Trnbe cerlificate [for SC/ ST/ OBC (NCLYEWS candidates as
applicable] in the prescribed format issued by the Competent Authority as
prescribed by Government of India

iii. Disability carificate in the prescribed format issuad by the Competent Authiority

iv. Exservicemen Froof(incase of Exservicemen candidates).

v. \alid Employment Exchange Eegistration Card

vi, All Certificates/ Testimonials in respect of qualifications (all semester/ year wise
Mark Sheet, THNCVYTINCVYET) of 2 year duration, completion of one year
Apprenticeship, B.Sc.{Hons)in Chemistry/B.5¢. (Hons) in Geology cerificates
starting from matriculation onwards, Diploma in Mining Engineanng with vahad
Mining Foreman Cerlificate of Competency, Mining. Mate Cerlificate of
Compeatency, Valid FirstAid Certificate ; Diploma in Laboratory Technician, General
Mursing & Midwifery or Diploma /B.5C in Nursing Cerificate, Diploma in Pharmacy
cerlificate and relevant mark sheets elc. ).

vil. Experience certificate issued on the letter head of the Organisation in the given
format, offer of appointment and last pay slip,

g} MALCO reservas the right fo raise the minimum eligibiiity standards. The
Marnagemenlt reserves the right to fill up or not ta fll up any of the above positions
without assigning any reason whatscever. NALCO also reserves the right to
cancalirasirictmodify/alter the recruitment process and also reserves the right to
increase/decrease the post-advertised, if nead arises without issuing any further
notice ar assigning any reason whatsogver,

h) The Company reserves the nghl to reject any application withoul assigning any
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