submits multiple applications and appears in the examination (at any stage) more than
once, his candidature will be cancelled and he may be debarred from all the examinations
of the Commission.

+ Before submission of the online application, candidates must check that they have filled
correct details in each field of the form. After submission of the corrected/ final online
application, no change/ correction/ modification will be allowed under any circumstances.
Requests received in this regard in any form like Post, Fax, Email, by hand, etc. shall not
be entertained by the Commission and will be summarily rejected.

« The candidates must write their name, Date of Birth, father’s name and mother’s name as
given in the Matriculation Certificate otherwise their candidature may be cancelled at the
time of Certificate Verification or as and when it comes into the notice of the Commission.

. Applications with blurred/ illegible Photograph/ Signature will be rejected.

+ Candidates must fill their correct and active e-mail addresses and mobile number in the
online application as correspondence may be made by the Commission through e-mail/
SMS.

+ Candidates may fill their correct Aadhaar number.

» Candidates must carry two passport size recent colour photographs and one original valid
Photo ID Proof such as Aadhaar Card/ printout of E-Aadhaar, Driving License, Voter
Card, PAN Card, Identity Card issued by University/ College/ Government, Employer 1D
Card, ESM Discharge Book issued by Ministry of Defence or any photo-bearing ID card
issued by Central/ State Government to the Examination Venue, failing which they will
not be allowed to appear for the same. If Photo Identity Card does not have the Date of
Birth printed in it, then the candidate must carry an additional original certificate in proof
of her/his Date of Birth. In case of mismatch in the date of birth mentioned in the
Admission Certificate and Photo ID/ Certificate brought in support of date of birth, the
candidate will not be allowed to appear in the examination.

+ In case of fake/ fabricated application/ registration by misusing any dignitaries name/
photo, such candidate/ cyber cafe will be held responsible for the same and liable for

suitable legal action under Cyber/ IT act.
How to Apply:

« The applicants should go through this detail advertisement before filling up the online
application form.
. The candidate may apply for the post as per her/his eligibility as per terms of the

advertisement.
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+ All eligible candidates have to register themselves by clicking on “*APPLY ONLINE”

button on the home page of the Commission’s website www.ossc.gov.in.

+ Those candidates who are applying for the first time have to register for the post by
clicking on “NEW USER” button shown on the screen. On submitting the registration
form a User Id and Password will be generated.

* On clicking “New user” or “Registered User”, instruction for filling up the Online
Registration/ Re-registration and Application Forms shall appear on the computer screen.
These instructions should be read carefully before proceeding with filling up the
Application Form.

+ Step-by-step procedure for registration/re-registration can be viewed by clicking on

“Instruction to fill up Online Application Form”.
Pre-requisites for filling up Online Application Form:

» Applicants should possess and maintain a valid e-Mail Id and Mobile Number for
accessing the OSSC web portal and to make Online Registration/Re-Registration and
Application Form. Candidates should keep that e-mail Id and Mobile Number (used by
them during registration) active so as to receive all important communication from the
Commission till publication of the final result of this recruitment examination.

« Recent Passport size Colour Photograph of the Applicant, scanned in “jpg/jpeg™ format
with file size range of 20 kb to 100kb may be kept handy for uploading during
Registration.

» Full Specimen Signature & Left /Right Thumb Impression of the Applicant, scanned in
“ipgfipeg” format ranges up to 20 kb shall be kept handy for uploading during
Registration.

+  Scanned document must be in “Pdf” format between ranges of 100kb to 500 kb.

» Applicants may keep their required Certificates, Mark sheets, Aadhaar Number& other
documents ready while filling up the details of the educational qualification &other fields
of Online Application Form.

» SC/ST/SEBC category candidates need to submit detail information of the valid online
Caste Certificate issued by competent Authority in the online application form. If the valid
online Caste Certificate issued by the competent Authority is not in possession of the
applicants at the time of submission of the online application form, she/he must give a
self-declaration in the format appended in the online application form.

« Candidate claiming age relaxation under “Ex-Servicemen” category need to upload any

one of the Ex-Servicemen Documents i.e. Discharge Certificate/ Identity card/ PPO
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(wherein the date of entry, date of discharge and period of service rendered in Defence
Forces have been reflected). Ex-Servicemen who is going to retire within six months from
the closing date of online application may apply for the post by obtaining “No Objection
Certificate” from the appropriate authority mentioning therein the date of appointment,
date of retirement and years of service rendered in Defence Forces. However, such
candidates have to submit the discharge certificate on the date of certificate verification for
considering their claims under Ex-Servicemen category. The scanned document must be in
“Pdf” format between ranges of 100 kb to 500 kb.

« The candidate should ensure that the scanned Photograph and full Signature, Left/Right
Hand Thumb Impression and other relevant documents are clearly identifiable/ visible.
Otherwise, the registration and application shall be liable for rejection. No correspondence
on this account shall be entertained.

+ If the candidates claiming Special Category (Ex-Servicemen) have not uploaded the
relevant Certificate/document or the uploaded Certificate/document is not visible their

candidature for the post shall be rejected.

Applicants who are Government servants or working under PSUs of the State Govt. or
Central Govt. or Govt. Universities or Autonomous Institutions (established by Govt.)
should obtain a “No Objection Certificate” from their controlling authority and upload the
same with the Online Application form failing which their candidature for the post will be
rejected. At the certificate verification stage, they must produce the original “No Objection
certificate”. Those who are not Government servants or working under PSUs of the State
Govt. or Central Govt. or Govt. Universities or Autonomous Institutions (established by
Govt.) at the time of submission of application but became Government servants or
working under PSUs of the State Govt. or Central Govt. or Universities or Autonomous
Institutions subsequently during the recruitment process must submit “No Objection
Certificate” at the stage of certificate verification. Those Government servants or working
under PSUs of the State Govt. or Central Govt. or Govt. Universities or Autonomous
Institutions (established by Govt.) who are unable to produce the No Objection Certificate
during the Certificate Verification, will not be included in the merit list. Similarly, if any
candidate hides her/ his government servants or working under PSUs of the State Govt. or
Central Govt. or Govt. Universities or Autonomous Institutions (established by Govt.}
status, and found to be a government servant or working under PSUs of the State Govt. or

Central Govt. or Govt. Universities or Autonomous Institutions (established by Govt.)
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